
Third Party Payer Tutorial 

The person or entity that is paying for the application fees will set up an online account with the Texas 

Licensing System.  (Here is the link https://licensing.hpc.state.tx.us/datamart/mainMenu.do)  When 

setting up the account you will be asked if you want to accept payment requests from third parties.  I 

have attached an image below for reference. 

 

Once you have set up the account, if you go to main menu and select “view user profile” you will see at 

the bottom your payer number.  Here is another image for reference,  

 

https://licensing.hpc.state.tx.us/datamart/mainMenu.do


Your payer number would be provided in the highlighted area.  Now that you have set up the payer 

account the applicants can submit their applications and select “To Third Party” as their payment 

method.   

 

The system would then prompt them to input your payer number that is on your user profile as the 

paying entity. 

 

 

Once the applicants hit “save” the information is sent to you, the paying entity’s account, and you will 

have a list of applications that the applicants “paid” for with your payer number.  This list will be under  

“pay for online application” on your account as the paying entity.  You can then pay for the application 

fees from your account.   

 


